
 
Position + Profile 
 
NAME: TBH 

JOB TITLE: Project Manager 

DIVISION / SECTOR: Development 

REPORTS TO (title): Senior Director, Construction, China  

DATE PREPARED / REVIEWED: July 2019 

LOCATION: Shanghai, PRC 
 
 
Position Overview:  (the primary reason the position exists) 
 

+ Provide technical support and management to the project managers regarding to 

specific projects around Eastern China 

+ Work together with project managers to manage the projects of key clients 

+ Responsible for managing property development projects through the concept design, 

approval, procurement, construction and completion phase.   

+ Monitoring and reporting on project cost, time and quality to ensure delivery of projects 

to Goodman’s high quality standards. 

 
 
Key Responsibilities: 
 

+ Collect relevant technical information on site infrastructure and development parameters 

of new development sites. 

+ Coordinate the engagement of the consultant team on standard terms and fees. 

+ Help the leasing team to seek, negotiate and secure pre-lease tenants with technical 

support. 

+ Oversee the design development, approvals, tender and contract agreement for specific 

projects around Eastern China 

+ Provide project and contract administration, ensuring that the projects are delivered on 

time and budget and in line with quality control and workplace safety processes. 

+ Manage the pre-lease tenant expectations during the development cycle, including 

running PCG meetings and ensuring the desired results are achieved. 

+ Provide regular reports (including financial) to the management team on project progress. 
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+ Manage contractor and supplier relationships and meetings. 

+ Manage the completion, testing, certification and handover process to the tenant and 

Goodman Property Management team.  

+ Liaise with Government to secure development sites when necessary. 

+ Manage the development projects to ensure new enquiries are completed and the 

project team delivers the project on time and on budget.  

+ Any other duties assigned by your supervisor. 

 

Reporting Relationships: 
 
This position reports directly to Senior Director, Construction, China or any other person 
assigned by the Company. 
 

Competencies: (knowledge and soft skill requirements of this position) 

      
+ Successful completion of similar type and scale of projects. 

+ Good knowledge of PRC regulations and procedures for projects and construction. 

+ Good understanding of project management in China 

+ Good connection with related government authorities, vendors and construction 

companies. 

+ Pro-active and show initiative when dealing with complicated decisions or conflict. 

+ Accurate reporting and communication, both written and verbal.  

+ Effective and accurate contract administration and financial cost control. 

+ Excellent communication and interpersonal skills in both Mandarin and English. 

+ Dynamic, self-motivated and a team player with a strong sense of responsibility. 

 

Acknowledgement 
 
Acknowledgement of this Position Description indicates acceptance of the responsibilities 

detailed above. The above statements are intended to describe the general nature and level of 

work to be performed by the incumbent of the position and do not represent an exhaustive list 

of all responsibilities.  

 
 
 
(TBH, signature & date)                                 
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